
How to 
enter data 
for OP-18



This is what your HCQIS Access Roles 
and Profile page looks like.

https://harp.cms.gov/login/login

Here is where you make an initial 
login, update your password, and 

add new members if needed. 

No data is entered here.

Your Username and Login are the 
same for both access/roles page as 
Hospital Quality Reporting page. 

https://harp.cms.gov/login/login


Here is where you enter data, it is a 
separate weblink = 

https://hqr.cms.gov/hqrng/login

This is where you want to be to 
enter your data, NOT the Access 

and Roles login.

Your Username and Login are the 
same for both access/roles page 
as Hospital Quality Reporting page. 

https://hqr.cms.gov/hqrng/login


This is what your initial 
page will look similar to 
when you first login and 

are ready to enter 
data. 



First, we will start with 
entering Population 
and Sampling Data.

Click on Data 
Submissions on the left 

side bar to start 



Next, you will enter your 
numbers into 

Population and 
Sampling. 

 Sampling makes it 
possible to not have to 

enter every case for 
the quarter.



Check your reporting 
period on the top right 
and ensure you are on 

the right quarter. 

 Then, click “Start” for 
section you are 

reporting on. 



Sampling Option Dropdown:
Sampled = you will only submit a 
portion of your ER patients for the 
quarter

Not Sampled = you will submit all 
your ER patients for the quarter

NA Submission not required =only use if this is 
not a required measure for you.  You will not 
use this option for OP-18. 

Refer to Outpatient Specification 
Manuals.  Scroll down to section 4 
and click on hyperlink “Population, 
Sampling and Transmission” for 
details.  

https://qualitynet.cms.gov/outpatient/specifications-manuals
https://qualitynet.cms.gov/outpatient/specifications-manuals


Most of you will be in the 0-900 
category of total patients for the 
quarter.  This means you will need to 
abstract a minimum quarterly 
sample size of 63.  We recommend 
25 per month (75 per quarter) 
because if a few of your entries get 
rejected, you likely still have 
enough. We will show you how to 
see potential entry rejections on a 
later slide. 

For OP-18 sample size requirements 
click here: Outpatient Specification 
Manuals.  Scroll down to section 4 
and click on hyperlink Population, 
Sampling and Transmission for 
details.  See table 3 on page 4-6 of 
document.  

https://qualitynet.cms.gov/outpatient/specifications-manuals
https://qualitynet.cms.gov/outpatient/specifications-manuals


Population = All ER patients seen
Sampling = Portion of your patients. 
For OP-18 it is a minimum of 63 
patients/quarter

Enter your numbers here.  If you can 
sample, put total population numbers 
under Population section and number 
of sampled patients under Sampling 
section. 

If you cannot or choose not to 
sample, then put the SAME numbers 
in both Population and Sampling 
sections.  Click Submit when done. 

An example of how to enter sampled 
population is shown on the next slide. 



Here is an example only for OP-18 if 
you decide to sample.  This is an 
older slide but the concept is still the 
same.

For sampling, you pick “Sampled” 
under Sampling Option.

Then under Population, list total 
amount of Medicare and Non-
Medicare patients you saw each 
month.

Under Sampling, you list how many 
patients  you sampled for the month.  
Listing how many were Medicare and 
how many were non-Medicare – 
minimum is 63 total/quarter.  There is 
no specifics on how many Medicare 
or non-Medicare you include.

Click on Submit when complete. 



Total 
population: JULY

Medicare 15
Non-Medicare 19

 Total 34

Sampled
Medicare 10
Non-Medicare 11

 Total 21

Total 
population: AUGUST

Medicare 9
Non-Medicare 10

 Total 19

Sampled
Medicare 9
Non-Medicare 10

 Total 19
Total 
population: SEPTEMBER

Medicare 13
Non-Medicare 15

 Total 28

Sampled
Medicare 11
Non-Medicare 10

 Total 21

Example of Sampling:

In this example, you have more than 21 
patients in the total population in July 
and September, but the August 
population is not sufficient for sampling 
(only 19.) You can adjust your numbers 
for July and September to get to a full 
sample of 63 patients/quarter

Direct verbiage from Quality Net: 
“abstract all  the cases for the month 
that has fewer than 21 eligible cases.  
For the other 2 months, it is 
recommended to abstract all of the 
cases. But sampling is still allowed by 
abstracting at least 63 total for the 
quarter. The abstractor would 
randomly choose cases from the other 
2 months so that the total number of 
cases abstracted for the quarter  is at 
least 63.” 



Once data is in, you will now see 
“Edit Measure” and a green 
checkmark and “Complete” next 
to the measure. I highlighted them 
both on this slide. 

It is important you click on “I’m 
ready to submit” AFTER you are 
finished entering all the data from 
each measure for the full quarter.

Reminder: You are not required to 
report on the OQR – Stroke 
measure currently, so if that 
measures still says “Start measure” 
here, that is ok.  



Once you click on “I am 
ready to submit”, (as listed 
on previous slide) you should  
see green checkmarks 
where blue arrows are when 
done!  Make sure this is 
correct before moving on. 



Now, it is time to abstract 
patient data.

Click on areas in order 
specified in this snapshot.  
1. Data Submissions
2. Chart Abstracted
3. Data Form
4. Production

DO NOT click on TEST here, 
it will not get your data to 
the correct place. 



Click on Launch Data Form

 



Use the dropdown at the far right 
to select the correct encounter 
quarter you are reporting for.  

Then click on “view” under OQR-
ED Emergency Department 
Throughput



Click on “Add Case”



Here you will add information 
for a specific patient.  

Once information has been 
entered then click submit.  

You will then continue adding 
patient cases with specific 
patient information until you 
have added all your patients 
for that quarter.



As you continue entering patients, 
you will see them show up in a 
listing similar to this screenshot



Once all your data is uploaded, 
last step is important to verify the 
data was accepted at the 
warehouse.

Click on Data results, then Chart 
abstracted. 



The first report called a Case Summary 
Report you MUST run is found here under 
File Accuracy.

Pick Selections as listed on slide:
Program: OQR
Report: Case Status Summary 

Then put in the quarter you just entered 
or are going to verify.

Lastly, click on Export CSV. 



This is what the Case Status 
Summary Report looks like.  You 
want to ensure your cases you 
submitted here are all accepted.

Watch your numbers to make sure 
they match how many patients 
you entered

If you have any cases rejected, 
you can run a submission detail 
report to see what was rejected.  
We show you how to run a 
submission detail report on the 
next slides. 



The 2nd report we recommend you 
run is the Submission Detail Report. 

Pick sections as listed on slide:
Program: OQR
Report: Submission Detail

Then put in the quarter you just 
entered or are going to verify.

Make sure to choose production 
under submission type

Click on Export CSV



You should get an excel 
spreadsheet document that looks 
like this slide.

You want to see Accepted under 
File Status.  

If it says Rejected there, then you 
need to read the message section 
and see why it may have been 
rejected and fix as needed. 

Also check section under “Test 
Case” – if this says YES, then you 
clicked on Test earlier instead of 
production.  If it says “YES” here, 
then your data will not be 
accepted into HARP.   You want 
this section to say “NO” for all the 
entries. 

You want to see all “Accepted” under File 
Status and all “NO” under Test Case. 



If you have any cases rejected in 
your Case Summary Report, you 
can run the Submission Detailed 
Report to see exactly what 
patients were rejected.

If you only have a few rejected 
patients under the Submission 
Detail Report, you can look at the 
dates and months of the rejected 
patient.  If you have at least 63 
accepted patients for the quarter, 
you don’t need to go back and 
make changes because you will 
have met the minimum for the 
quarter.  If you don’t have at least 
63 accepted patients per quarter, 
then you will need to make 
changes to some rejected cases 
and resubmit.

Case Summary Report 

Submission Detail Report 



Congratulations!

You have completed 
your OP18 data for the 

quarter. 

For more information Contact: 

Michelle Jury, RN
Clinical Improvement 
Consultant--SDAHO
michelle.jury@sdaho.org

mailto:michelle.hofer@sdaho.org
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